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Moscrop Student Led Interviews

Outline and Checklist
On: Wednesday, April 6th, 2011
Where: Moscrop Library
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Write your interview time & date HERE:     
Preparing for your interview:
	
	Know your interview time and place; plan to arrive 5 minutes early. (If there is a conflict with your time, see Ms Arnold BEFORE March 30th to find a solution.)

	
	Plan your wardrobe for the day a few days ahead of time; dress to impress, as though you would for a job interview

	
	Bring your completed Transition Plan. (if it wasn’t returned to you, you must pick it up from Ms. Arnold in Room 313)

	
	Make sure your Resume at the interview is up-to-date and polished.

	
	REVIEW and KNOW your Transition Plan; be prepared to discuss that plan with the interviewer.

	
	Prepare Two to Three pieces of evidence that you will be showcasing. These are things that you are very proud of.

	
	Your interview will be 10 minutes long; a 5 min. presentation about yourself, your goals and your future plans (showing and discussing the evidence that you brought), and a 5 min. questioning period.

	
	Practice your interview in front of a friend or family member in order to receive constructive criticism before the actual interview. 


  ( Check off when done
Summary of what to bring:

	
	Transition Plan Booklet

	
	Up-to-date Resume (make corrections and refresh)

	
	Healthy Living Plan (should be attached to your Transition Plan)

	
	Cover letter or Application to Post- Secondary Institution 

	
	2-3 pieces of evidence to discuss


Preparing your two to three pieces of EVIDENCE:
	
	One piece of evidence can be a Personal Momento: (ie. A souvenir, a photograph, a trophy, or a piece of clothing that represents an accomplishment or something you belong to, etc.) 
	I could bring:

	
	Second & / or Third piece(s) of evidence should be about your Academic accomplishments or Future Goals. (ie. An essay, a transformative book you’ve read, a school project, a report card which initiated change or represents success, a resource from a post-secondary institution that is guiding you, etc.) 
	I could bring:

	
	Choose your evidence with care.  You will use these items to help the interviewer understand who you are, and what your goals are. You will have to talk about them for 4-5 minutes. 

	
	Choose items that represent who are you, that you transformed you in some way, that show your past growth or are signals of your future, that make you proud, that showcase your skills/strengths, that define your philosophy of life, etc. 


Preparing what to say about your EVIDENCE:
	
	Plan in advance what you will say about each item, but if you choose wisely, this part of the interview will flow easily. 

Quick summary of what to do with each piece of evidence:
· Introduce one piece of evidence

· Describe what you did to create/receive this. 

· Discuss why it is special to you 

· Indicate & reflect on which skill(s) this evidence represents.

· Explain why these skills are important to your future.
· Discuss why you chose this piece of evidence over others 

· Introduce additional pieces of evidence & repeat the process


Interview Sequence / What to expect:
	
	Arrive 5-10 minutes early! A teacher will guide you to your Interviewer

	
	Shake hands with your Interviewer and introduce yourself, then sit and smile!
	Right away

	
	Hand your Transition Plan to your Interviewer as they may be looking through your plan as you speak. 
	Right Away

	
	Make a short introduction of how your graduation year is going so far, your interests/strengths and a statement of your career goal(s). 
	1 – 2
minutes

	
	Transition into talking about the evidence you have brought with you. Speak about what you have brought and explain their significance to you.  (see above: “preparing what to say”…)
	4 – 5
minutes



	
	Summarize your presentation by talking about how you’ve changed over the last 3 years. Summarize your strengths, and what you will continue to develop and how.  Briefly discuss your healthy living goals for the future and conclude with your educational and/or career plans for after high school.
	

	
	Answer the Interviewer’s questions; listen to the question, ask for clarification if you don’t understand and respond thoughtfully. 
	3 – 4
minutes

	
	Your Interviewer will close the interview at 10 minutes. Thank the interviewer for the interview and shake hands before leaving. 
	At the end

	
	Take everything with you as you leave.



Criteria for Assessment

· You will be evaluated during this Interview. 
· See the “Graduation Transition Standards - Interview Assessment Rubric” (on the Moscrop Website) to plan for the day with the criteria in mind. 
MAKE THIS INTERVIEW ABOUT YOU!

 SHINE AND BE PROUD!

*Note: 

Those students who do not participate in the April 6th interview date will be scheduled for an interview on Wednesday, April 27th, 2011. This interview will conducted by the administration.
Bring this checklist with you to the interview





� EMBED Word.Picture.8  ���








_1268462117.doc
[image: image1.png]






