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BAND MANUAL
SECTION 1 – CLASSROOM RESPONSIBILITIES
BE RESPECTFUL, RESPONSIBLE, and CONSIDERATE

Be Respectful of your classmates, your teachers and the music equipment
Be Responsible for the commitments you make as a music student  
Be Considerate of others.  

CLASSROOM ATMOSPHERE

A comfortable classroom atmosphere is the most enjoyable learning environment for everyone. Teachers and students are both responsible for creating the class environment. Everyone, even our quietest students, are responsible for contributing to a positive classroom atmosphere. We require focused attention and friendly behavior from everyone. 
CLASSROOM EXPECTATIONS

We respect the learning needs of all our students. Disturbing the class with TALKING or DISRUPTIVE behavior is disrespectful to your teacher and to the students who are trying to learn. We expect all our students to come to class prepared and ready to learn. 

BE CONSIDERATE AND KIND

It is difficult to enjoy a class if you feel left out or disliked by other students. Nasty criticisms, laughing meanly at mistakes, spreading rumors, and telling other students not to be nice to someone are ways you can make some students feel badly about themselves. Always behave towards others in ways you and your parents would be proud of. Never let anyone persuade you to be unkind or rude to another student or to your teacher. We are here to work together and help us all reach our potential. We are musicians and work in the spirit of helping each other. Please follow these classroom guidelines: 
· Use polite language in the music rooms. 
· Speak English as much as possible. If you have limited English skills, be sure that you do not say things in another language that you know your teacher would not approve of. Never use any language to insult a classmate. 

· Do not move other students’ music folders or instruments in the shelving units. 
· Be kind. Never make fun of others because of their race or customs and never start unkind or hurtful rumors. If you don’t like another student, keep it between yourselves and treat each other with respect when you are in music class. 

KEEP OUR ROOMS CLEAN

· Please put your garbage including old reeds and paper towels, in the garbage cans. 
· Do not bring food or drinks into the music rooms or practice rooms as spills can damage instruments or expensive equipment. Please don’t mark our stands or chairs (no-one likes to sit on a chair with graffiti). Be considerate of the next class to use the room and PUT YOUR CHAIR and STAND AWAY at the end of every class. 

RESPECT INSTRUMENTS AND EQUIPMENT

We have valuable equipment in our music rooms. To protect it from theft and damage we ask you to follow these guidelines:

· Don’t bring friends who don’t take our music classes into the music rooms 

· Don’t open instrument cases of instruments that belong to other students

· Do not play on the piano. Pianos go out of tune and break with excessive playing. Pianos are reserved for students who play piano in our music classes
· Do not touch the percussion instruments unless you are a percussionist. 
· Percussionists are expected to keep the percussion area tidy and put all percussion instruments and music away at the end of class. 

MUSIC and FOLDERS
Music is expensive and some of our music is out of print. Looking after music includes music photocopies, as in some cases we no longer have the original, and the photocopies are all we have. Please treat your music with care. Mark all changes LIGHTLY in pencil and ERASE your markings before you return your music. 
If your folder becomes so worn and damaged that it can’t protect your music, see your teacher about another one. The cost of a new folder is $1.00. 

COMMUNICATE WITH YOUR TEACHER
Everyone has problems and stress in life and we understand if occasionally you need extra time for an assignment. If you communicate your needs to us we can assist you with special arrangements. Failure to communicate with us can lead to misunderstandings and poor grades. 
There may be times that you feel your teacher treated you unfairly or embarrassed you. If you feel that we have been disrespectful or insensitive please talk to us privately. It is important that you let us know if you feel that way. If you plan to speak with us, follow these guidelines so that we can have a successful interaction.  
· Trust that your teacher wants you to succeed and wants the best for you

· Remain polite so that we can work on the problem together

RESPECT OTHERS

To learn effectively, students need to know that they are respected and welcomed. While music students at Moscrop are honest and trustworthy, occasionally someone makes a decision that is inconsiderate or dishonest. Please remember to make decisions that you are proud of. Your behavior demonstrates the strength of your character. Examples of decisions that undermine your relationship with your classmates and teachers are:

· Asking to leave to use the washroom when you are leaving to meet or call friends
· Skipping class

· Damaging or stealing equipment or instruments in the music rooms

· Being mean to a classmate

· Listening to i pods or other electronic devices during class

If we feel that we can’t trust you, you will lose the freedom that is a pleasant part of participating in our program. Depending on the severity of your poor decision you may even find you are ineligible to participate in trips. If you know that you made a poor decision, see your teacher immediately so that we can work on a solution. It takes courage and shows strong character to admit your mistakes.  

INTEGRITY

Please have the INTEGRITY to do your own homework and write your own tests. If you need help with homework see your teacher for extra coaching. If you would like a friend to help you, discuss this with your teacher before doing your homework so that you understand the difference between help and copying. 

CONSEQUENCE
Any student caught cheating on a test or copying homework will receive 0 and their PARENTS will be contacted. Any student who allows their homework to be copied or gives answers while translating will also receive 0 and their PARENTS will be contacted. 
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SECTION 2 -  
PRACTICE EXPECTATIONS
You have chosen music because you like or love music. Most of you have tremendous musical ability that you are just starting to develop. Practicing is the way to reach your personal musical potential. At times practicing can feel difficult and demanding but like anything in life, accomplishments that are worth attaining take effort and commitment! 
A band is both a personal and a group experience. We are all responsible for contributing to the band with good playing. Students who don’t practice lower the level of the band.  
Grade 8 musicians are expected to practice a minimum of 2 hours a wk. 
Grade 9-12 musicians are expected to practice a minimum of 2.5 hours a wk. 

Students who are falling behind the class should increase their practice time to keep pace with the class. 

Students who can keep up or even excel without practicing are not fulfilling their commitment to their classmates or to themselves. With regular practice talented students become important musical leaders in the class and, in addition develop their own special musical talents.  

WHEN TO PRACTICE

Practice in short frequent sessions of 20-25 minutes 5 times a week. If your schedule does not allow you to practice 5 times a week, practice fewer times but for longer sessions. Students wanting a high mark in band should practice more than the minimum requirement. 

ORGANIZING YOUR PRACTICE AREA

· Set up a chair with a straight seat and back so that you can sit and breathe properly. If you are able, you should STAND for all or part of your practice session. When you stand you are able perfect position to use your lungs and give yourself proper air support. 
· Set up a music stand so that you can sit or stand correctly. Don’t prop your music on a table. Your music must at the proper height to form the correct embouchure for playing your instrument 
· Practice in a QUIET room so that you can concentrate and listen to your tone. 
· If you can’t practice at home, please make arrangements to use one of our practice rooms before or after school or during the lunch break. 

SET GOALS
Set personal goals for your practice sessions. For example, you may choose to focus on your articulation and concentrate on tonguing and slurring properly. If you have mastered all the notes and rhythms, you may choose to work on your dynamics or your tone in the high range. 

HOW TO PRACTICE
Set yourself up for success by taking a few moments to relax physically and focus your mind. 

· Begin with some breathing exercises. Make sure your throat is open and you are taking silent deep breaths into the bottom of your lungs. 

· Brass players should play on their mouthpieces for a few minutes, and then play some mid-range long-tones on their instruments.  

· Woodwind players should start with long tones.   

· Percussionists should work on basic rudiments (rolls etc.) 

· Check your hand position. Your fingers and hands should feel relaxed. 
· LISTEN to your tone. Concentrate on making a focused, in-tune, relaxed sound. Make sure that you are blowing a very fast and warm air stream into your instrument. 

 PRACTICE YOUR CLASS MUSIC

After warming up, practice the music you have been assigned in class. 

· Always check your key signatures.
· Make sure you know any musical terms that are written in the music. 

· Make sure that you are tonguing correctly. 

· Use a METRONOME for part of your practice session. It will develop your inner pulse and improve your rhythm.
· Look at your music and circle the hard parts.  Break the difficult sections into small parts. Try the following techniques:
· Play the difficult part SLOWLY and then gradually speed it up 

· Break the difficult section into parts and practice each section separately. Gradually join the sections together. 

· Finger the notes without blowing air through your instrument so that you can concentrate on the fingerings. Sing or hum the music as you finger the notes. 

· Count or clap the rhythm out loud if it is causing you difficulty. 

Don’t get discouraged if it takes a few practice sessions to learn a difficult section. Sections that take a few sessions to master are really good training for improving your technique.

If you find yourself getting tense, frustrated or tired, put your instrument down and do some deep breathing exercises or take a short break.  Try practicing again. If you are still getting frustrated, try practicing some other music.  

Learning to play with a good tone means that you have to listen to musicians that have a good tone. Musicians develop a strong TONE CONCEPT for their instrument by listening to better musicians. (A TONE CONCEPT is the sound that you hear in your mind when you think about the sound of your instrument). Spend time each week listening to recordings of professional musicians playing on your instrument. Gradually you will begin to copy the sounds that you hear. 
PRACTICE ASSESSMENT

NAME ___________________
 

 Total ___
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This Self- assessment is to help you follow good practice procedures. Give yourself 1 point for every yes and 0 for ‘I forgot’.
This week I:







          yes   /    I forgot

1. Started each practice with the warm-up outlined in my manual ________/________

2. Checked my hand position 




    ________/ ________

3. Started with breathing exercises




    ________/ ________

4. Set up my practice area properly (quiet room etc) 

    ________/ ________
This week I remembered to:

1. Look over my music and circle/practice the hard parts
   ________/ ________

2. Use correct techniques for practicing the difficult parts
   ________/ ________

3. Practice my tonguing





   ________/ ________

4. Clean my instrument and put it away properly


   ________/ ________

5. Listen to my tone and work on improving it


   ________/ ________

6. Play with fast, warm air





   ________/ ________

This week I took time to:

Listen to a recording of a professional musician (3 pts)

       ______/ ______

This week I practiced at least 2 hours (gr. 8) or 2.5 hours (gr. 9-12) _____/ _______

(3 pts)
My practice goals for this week were: (2 pts)

___________________________________________________________________________________________









I was successful in these areas (2 pts) ____________________________________________________________________________________________
This is a true evaluation of my practicing ____________________________








          Signature
SECTION 3 - SECTIONALS

A sectional is only useful if it is properly run. The goal of sectionals is to raise the level of the ENTIRE section. All musicians should be concerned not only with their own playing, but with the sound of their section. No matter how well you play yourself, when your section sounds poor because just one person is playing poorly, the entire section, including you, does not sound good.   

SECTIONAL GOALS:

The goal of sectionals is for the entire section to play the CORRECT notes and rhythms with a good tone. While there may be moments when you are asked to practice independently, (when everyone takes a little time for individual practice on a difficult section), you should play all together after independent playing and there should be a noticeable improvement. When the notes and rhythms are correct, work on details like dynamics, tuning, balance and blend.  If one or two students are consistently unable to keep up with the rest of the section, they should practice in another room until they have reached the level of the rest of the section. If they need help with the music, a more experienced player should work with them. . 
At times, you may receive marks for sectionals. These are surprise tests. When everyone is working together and working hard you will receive an excellent sectional mark. However, if your sectional has become disorganized and unfocussed you will probably not be pleased with your sectional mark. 
SECTION LEADERS

Whenever possible, we will arrange senior students and leadership students to lead sectionals. When they are present they assume the role of teacher assistant. Please respect them and listen to their instructions. Sometimes you may be sent to work with another player who has advanced quickly and can help you.  Please learn everything that you can in your private or group sectional. 

SECTION PLAYERS

It is difficult to lead a section of your classmates. The leader and the most advanced players must know how to play all the music to help everyone else. The section members must try hard to work together to improve everyone’s playing. Please listen to your section leader, be prepared to help others, and do your best to make the sectional a useful learning experience for everyone. Section Leaders should be helpful and polite. If you become frustrated or upset in a sectional, stop and see your teacher immediately. 
[image: image2.wmf]SECTION 4 - CONCERT BEHAVIOUR

PREPARE FOR A SUCCESSFUL CONCERT 
                           IN ADVANCE!
TWO OR THREE WEEKS BEFORE the CONCERT DAY 

Be sure that you can play all your music. If you can’t, learn it!  Practice the sections that you can’t play. Learn your music early so that you are not slowing your classmates down by playing poorly in rehearsals.   

A WEEK BEFORE THE CONCERT

Clean your instrument and check it for any potential problems (leaking spit valves, cork falling off etc). Your instrument needs to be working perfectly to allow you to play your best.   

THE DAY BEFORE THE CONCERT

· Check your instrument and accessories (valves, slides, reeds etc.) to make sure that everything is in good working order. 

· Be sure that you have all your music 

· Know when you should arrive for the concert and where your band is warming up. 

· Let your parents/guardians know when you must be at school so they can make sure you are on time. 

CONCERT DAY

On Concert Day we need help setting up the concert AFTERSCHOOL. Please plan to participate in the concert set-up.  

WEAR CORRECT CONCERT DRESS

· Looking professional is almost as important as how we sound! When we dress properly we tell the audience ‘WE TAKE PRIDE IN OURSELVES AND OUR BAND’. Please purchase second hand clothes or borrow clothes if you don’t have a concert outfit. 
· If you are having difficulty finding any part of your concert outfit please see your teacher for help at least 3 WEEKS BEFORE the concert. 

· Please wear: Black skirt or pants, white shirt or blouse, dark shoes and socks, ties for men

· DO NOT WEAR: wrinkled or torn clothes, t-shirts, tank tops, short skirts, running shoes, sports socks or jeans (unless black and new looking)

YOUR WARM-UP 

Warm-up properly in your assigned room. When you are unsupervised be RESPONSIBLE and continue warming up properly. Contribute to the focused atmosphere we need to perform our best.  If a classmate is behaving irresponsibly by playing loudly or fooling around, move away from him/her and continue your own warm-up. Don’t spend valuable warm-up time talking and distracting others. 

Don’t play LOUD or HIGH notes in the warm-up and NEVER SQUEAK your reed on purpose. These are poor warm-up procedures that will make you tense and create an unfocussed atmosphere that can affect everyone else’s performance. Play the warm-up that you have been taught in class. When your teacher is with you, listen carefully so that you can start to focus yourself on our music and our performance. A good, focused warm-up will give us our best chance to perform to our highest ability in the concert.

ON STAGE BEHAVOUR

· Remember your MUSIC. 

· Woodwind players take your reed guard with extra reeds on stage in case your reed gets chipped or cracked and you need to replace it.

· Percussionists remember to check that all the incidental percussion and all sticks are on stage for you.

· Even if you have to wait for quite a long time, DO NOT TALK. It looks unprofessional and makes the entire group look undisciplined

· Sit quietly with your instrument in rest position until it’s time to perform. 

· Smile at your friends and family but don’t disrupt the rest of the band by waving or calling out to them. 

AUDIENCE BEHAVIOUR– BE RESPECTFUL 

Please don’t talk or change seats while other groups are performing. Talking is rude and disrespectful and tells the music students on stage that you are not interested in their performance.  It also reflects badly on YOU as a musician. 
AFTER THE CONCERT 

After the concert we need everyone to help put the concert equipment away. Let your parents/guardians know that you are expected to stay after the concert to help put the equipment away.  

ENJOY YOURSELF
If you were properly prepared and you put your best effort into the concert evening, BE PROUD OF YOURSELF. If you, or other members of your band made a silly mistake, don’t dwell on it. Being nervous can cause even the best prepared musicians to make a mistake!  

SECTION 3 - CONCERT EVALUATION

NAME _____________________
CLASS ____________
TOTAL ____
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Please fill out this SELF-ASESSMENT. Give yourself 1 pt for every YES answer and 0 points for every NO answer. Total your score and sign at the bottom. Your signature is your word that you have completed an honest assessment.  










        Yes      No


1. I practiced the music regularly and could play all of it.          
_____
        ____   


2. I cleaned my instrument a week before the concert


_____
         ____


3. I checked my instrument and accessories the day before the concert
_____

___

4. I knew what time to arrive and where to go for warm-up


_____ 
         ____

5. I helped set-up and/or put the concert equipment away


_____
         ____

6. I wore a correct concert outfit





_____
         ____

7. I was on time







_____
        _____

8. I warmed up properly 






_____
        _____

9. I sat quietly when I was on stage waiting to start



_____
        _____

10. I did not talk or disrupt others when I was in the audience

_____
        _____

5 pts for the next section: 
I am especially proud of:  ________________________________
_____________________________________________
Next time I will improve by:  __________________________________________________
_____________________________________________

This is my true evaluation 

Signature ______________________
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SECTION 5 - 








FIELD TRIPS     
      
    

Trips and retreats are a fun part of band. In order to come on music fieldtrips, we must be able to TRUST your ability to make good decisions. Behaviors that show poor judgment in the classroom could result in being left behind from a fieldtrip. These behaviors include:

· Skipping classes
· Ongoing lateness

· Disruptive or disrespectful behavior (talking, being rude etc)
· Lack of practice

· Lack of respect for your classmates or teacher

· Consistently breaking Music Room Rules

FIELD TRIP GUIDELINES

Be Respectful, Responsible and Considerate
Moscrop students have a reputation for excellent behavior on trips. We are proud of that reputation. Please listen to supervisors and follow their directions. Supervisors include: teachers, student teachers, parents, and bus drivers. If you have a concern about directions from a supervisor, please be polite and discuss your concerns with your teacher at a convenient moment. 

FOLLOW BUS RULES

· No food on the bus on short day trips. On longer trips where food is permitted, use the garbage cans provided. Do not leave garbage on the floor.
· For your safety, remain in your seat. Moving around is dangerous and distracts the driver. 

· Do not lean out the window or put any body parts out the window. You can get hurt. 

· Do not throw anything out the window. You can cause an accident. 

COME PREPARED

Be sure that your instrument is in good working condition before we leave and remember to bring extra supplies with you (reeds, valve oil, spray bottle etc.) Bring your music folder with the correct music, a pencil and a tuner if possible. 

DON’T BE A LEMMING

Lemmings are rodents that follow the leader. If the leader jumps off a cliff, they all do. You are not a lemming. Think for yourself. If you are unsure about a decision, consider what your parents or teacher would think about your actions. Don’t let other students persuade you to participate in actions that you know are wrong. 

BE THOUGHTFUL

Always think of others and how your behavior affects them. Not everyone knows other students on the trip. Some students are shy or have recently moved to our school. Be sensitive and include them in your activities. Don’t come on a fieldtrip unless you are committed to ensuring that EVERYONE has a good time. To make it fun and safe for all of us, please follow these guidelines:

· Respect everyone’s property. Don’t touch anyone else’s instrument or property unless they are present and have given you permission

· Never damage or steal someone else’s property under any circumstances

· Do not use foul language at any time on the trip. It is offensive and gives our school a bad reputation

· When you have to choose between a kind or a selfish action, choose to be kind.

· Never make fun of someone because of their race, language, food or customs. Be respectful and remember, although we have differences, we are all musicians together. 

CONSEQUENCES

The following rules are for your own protection. If you break them we will take immediate action, which may include your being sent home early or suspended once we return to Moscrop. 
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· No alcohol or illegal substances

· Students must follow the curfew rules established for your trip

· Students may not be out after curfew unless supervised

· All students must follow the itinerary and attend all events unless previous special arrangements have been made.

· No weapons 
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