My Employability Skills – Summary for Enter your Name
Fundamental Skills
Evidence
	Communications Skills

· 
	

	Manage Information

· 
	

	Use Numbers

· 
	

	Think and Problem Solve

· 
	


Personal Management Skills
Evidence
	Demonstrate Positive Attitudes and Behaviours

· 
	

	Be Responsible

· 
	

	Be Adaptable
· 
	

	Learn Continuously

· 
	

	Work Safely

· 
	


Teamwork Skills
Evidence
	Work with Others

· 
	

	Participate in Projects and Tasks

· 
	


Reflection of Skills
Fundamental Skills:

	Strengths
	Developments / Improvements Needed

	
	· 


Personal Management Skills:
	Strengths
	Developments / Improvements Needed

	
	· 


Teamwork Skills:

	Strengths
	Developments / Improvements Needed

	
	· 


1. What skills are required for your future- 
Career Goals:
Education: 

Other goals: 

2. I plan to “build my skill set” through the following ways:
Sources of Information Table
Complete the following table to demonstrate you have included evidence from each of these areas:
Specific skills from:
Evidence Examples

	School
	

	Home
	

	Community
	

	Work  (school arranged & other)
	


Complete the following table to demonstrate you have included skills from each of these areas:
Specific Skills that are:
Evidence Examples

	Academic
	

	Applied Skills 

(Bus. Ed., Home Ec , Tech Ed.)
	

	Artistic / Creative
	

	Technical
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